Housing Authority of the City of Jefferson

Capitalization Policy

(Effective 1st day of each Development’s FY for 2024)
The Housing Authority of the City of Jefferson adopts the following Capitalization Policy for the purpose of determining, distinguishing, and recording materials and non-expendable equipment and personal property purchased or acquired in connection with the development, management, and maintenance of public housing developments owned or operated by this Authority.

A. If the initial cost of a piece of equipment and/or other personal property is Five Thousand Dollars ($5,000.00) or more and the anticipated life or useful value of said equipment of property is more than one (1) year, the same shall be capitalized and recorded as non-expendable equipment and charged as a capital expenditure.

B. If the initials cost of the piece of equipment and/or personal property is less than Five Thousand Dollars ($5,000.00) or its useful life is less than one (1) year regardless of cost, the same shall be treated and recorded as materials or inventory and charged to appropriate expense accounts.

C. The Chief Executive Officer (CEO), or the CEO’s designee, is authorized and directed to determine whether each piece of equipment or other personal property that is acquired by the Housing Authority in connection with the development, management, and maintenance of the properties owned or operated by the Housing Authority, shall be classified as material or non-expendable, as defined in the preceding sections.  The CEO is further directed to ensure that the determination is documented in the appropriate records of the Housing Authority and retained for the information and guidance of its personnel and for audit purposes.

D. The Housing Authority has an inventory list of all general equipment and materials purchased on file.  It is available for viewing by the Housing Authority Board of Commissioners, and HUD personnel, and for all audit purposes.

INTERNAL CONTROLS:  The following internal controls shall be maintained by the Housing Authority in accordance with regulations to provide adequate control over property:

Annual Inventory:  At a minimum of once per year, the Housing Authority shall conduct an inventory of all expendable and non-expendable capitalized equipment.  All equipment records shall be totaled and compared to the appropriate subsidiary property ledger and the general ledger control account.

Property Records:  Property Records of sufficient detail to clearly identify the inventoried items shall be maintained and compared to the annual inventory report.  At a minimum, the following information shall be recorded for each capitalized equipment item:  make, model, serial number, description, original purchase date, original purchase value (when known), location, and name of staff to whom the equipment is assigned or who has primary control of its operation.
Monitoring:  Periodically, the control systems shall be monitored to ensure compliance and shall be spot-checked to verify accuracy.

Purchasing:  The Procurement Policy shall be followed in purchasing equipment and other assets.  All purchases shall be made only after proper budget approvals have been obtained.

Insurance:  Periodically, the Housing Authority shall review its insurance coverage for fixed assets to determine whether the proper level of coverage is being maintained.

USEFUL LIFE OF ASSETS:  


Buildings




40 years


Improvements




15 years


Maintenance Equipment



5 years





Automotive Equipment



5 years



Community Equipment



5 years


Computer Equipment (Hardware)

3 years





Office Equipment (excluding computers

5 years
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